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Newport Tree Festival — Vendor Sign-Up Form & Agreement

Date: Saturday, November 29, 2025

Time: 8:00 AM - §8:00 PM

Location: Samaritan Education Center, Newport, Oregon
Benefiting: Beacon of Hope for Traumatic Brain Injury Families

Vendor Information

o Business/Organization Name:

Contact Person:

Phone Number:

Email:

Mailing Address:

Booth Information

e Type of Vendor (Check one):
O Christmas Market Vendor
O Food Vendor

[ Tree Sponsor Vendor (booth fee waived — see details below)

o Type of Items/Services to be Sold or Displayed:

e Special Needs (electricity, table, chair, etc.):

Event Details & Vendor Requirements
1. Event Hours: The Newport Tree Festival runs from 8:00 AM — 8:00 PM.
2. Vendor Setup:
o Friday, November 28th, from 5:00 — 7:00 PM OR



o Saturday, November 29th from 8:00 — 10:00 AM

3. Vendor Take Down: Saturday, November 29th, from 8:00 — 10:00 PM.

4. Required Hours of Operation:
o All vendors must remain open and available from 12:00 PM — 6:00 PM.
o Early departure before 6:00 PM is not permitted.

5. Booth Space: Each vendor booth is approximately 10’ x 10’ open space. Vendors are
responsible for providing their own tables, chairs, and display setup.

6. Vendor Fees:
o Christmas Market Vendors: $50 per booth.

= Discount Option: Fee reduced to $35 if the vendor donates Christmas tree
ornaments or an auction item to help raise funds for the event.

o Food Vendors: Fee is 7% of gross sales for the evening.

o Tree Sponsor Vendors: Booth space is free if the vendor donates a fully decorated
7.5 ft artificial Christmas tree (including lights and decorations) based on an
approved theme for the auction.

7. Space Assignment: Booths will be assigned by event organizers. Vendors must stay
within their designated space.

8. Permits/Licenses: Vendors are responsible for obtaining and displaying any required
permits or licenses.

9. Clean-Up: Vendors are responsible for leaving their space clean and free of debris.

10. Liability: The Newport Tree Festival, Samaritan Education Center, and Beacon of Hope
for TBI Families are not responsible for theft, loss, damage, or injury. Vendors participate
at their own risk.

Agreement

By signing below, I agree to abide by the rules and requirements of the Newport Tree
Festival, including the fee structure and the requirement to remain open and available
from 12:00 PM - 6:00 PM on November 29, 2025.

Vendor Signature: Date:
Printed Name:

Event Representative (if applicable): Date:




